
Make sure to save your document.  It would be helpful to name it as the course name and assignment number.  For 
example, this assignment would be World History 1.2.4.  Once you complete the assignment, you can easily submit it 
to your teacher from your Apex dashboard. 

How to Copy & Paste  

 
 1.In apex Click on the bull’s-eye 

to open the assignment. The 
assignment will open in a new 
tab. 

 

2. Make sure to highlight 
all of the assignment 
(everything should turn 
blue). Right click and 
select Copy. 

3. Open a Word Document 
(or google doc/text edit) 
and select paste. 


