
How to Submit an Assignment from your 
 Apex Dashboard 

 

1. Click on the blue + button 

This screen will pop 
up 

2. Select your teacher 
from the dropdown box. 

3. Type something in the 
subject line (name of class or 
assignment number is good) 
It is not necessary to type a 
message. 

4. Click the submit homework button. 

5. Select your class from 
the dropdown box. 

6. Select the 
assignment from the 
activity dropdown box. 

7. Click on the paperclip icon 
to find your assignment on 
your computer. Remember if 
you had to hand write your 
assignment you need to find 
it where you saved your 
scan. 8. Don’t forget to click the send button. 


